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NAVAL AIR SYSTEMS COMMAND CHARTER OF THE

SMALL BUSINESS ROUNDTABLE 

1.0
PURPOSE AND DUTIES

1.1
The Small Business Roundtable will advise the Vice Commander, NAVAIR, through the NAVAIR SADBU, on NAVAIR programs, policies, plans, and other matters pertinent to NAVAIR’s responsibilities for Small Business Concerns.  Its advice spans increasing participation of Small Business Concerns in Naval Aviation, special needs and opportunities presented by the Nation’s Small Business Concerns, and identification of eligible Small Business Concerns to participate in NAVAIR procurements.   All members of the committee and Roundtable will operate under the guidelines set forth under FAR 3.101 Standards of Conduct and FAR 3.104 Procurement Integrity.

1.2
The Small Business Roundtable will draw on the expertise of its members and other sources to provide advice and make recommendations.  The Small Business Roundtable will review reports and recommendations of its subcommittees, panels, and/or task forces and include them, if adopted and appropriate, in its reports to the Vice Commander NAVAIR.

1.3
The Small Business Roundtable shall function solely as an advisory board.

1.4
The Small Business Roundtable shall be convened a minimum of twice a year. 

1.5
Relevant documentation and information will be available to all members.  Meeting minutes will be distributed via email to all members.  Presentations, point papers, analysis and meeting minutes will be archived on website for access by members or the general public.

2.0
MEMBERSHIP

2.1
Membership to the Small Business Roundtable shall consist of all eligible Small Business Concerns as determined by economic activity, or industry under the North American Industry Classification System, who have an active contractual/subcontractual agreement with NAVAIR.  Small Business Concerns who do not have a contractual agreement with NAVAIR are welcome to observe NAVAIR’s Small Business Roundtable as a non-member.

2.2
Membership to the Small Business Roundtable will last for the duration of the Small Business Concern’s contractual vehicle with NAVAIR.  Upon contract close-out, the Small Business Concern’s membership must be renewed at the beginning of each fiscal year.
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NAVAL AIR SYSTEMS COMMAND CHARTER OF THE

SMALL BUSINESS ROUNDTABLE 

3.0
COMMITTEE, SUBCOMMITTEES, TASK FORCES, AND PANELS  

3.1
The Small Business Roundtable will be chaired by the Small Business Roundtable Committee, hereafter referred to as “Committee”.

3.2
From the Small Business Roundtable membership, a Committee will be selected.  Every effort will be made to have equal representation from the Small Business Community, if at all possible the Committee will consist of (1) the SADBU, (2) Small Business Member, (3) Small Disadvantaged Business Member, (4) 8(a) Member, (5) Women Owned Small Business Member, (6) Veteran/Service Disabled Owned Small Business Member, and (7) HUBZone Small Business Member.  The Committee shall meet a minimum of quarterly.  

3.3
The Small Business Roundtable membership will vote yearly on Committee members.  Existing members are eligible for re-election.  Elected committee members will serve a two (2) year term once elected.  Initially three (3) Committee members will serve a one (1) year term and will be up for re-election after this period of time.  Thereafter, each year (3) committee members will be up for re-election to a (2) year term.  Upon the resignation of a committee member a special election would be held to replace the exiting member.
3.4
The two Small Business Industry Co-Chairs will be selected by the Committee by vote of the full roundtable.  

3.5
The Committee is authorized to establish subcommittees for particular areas of concern affecting Small Businesses.  Subcommittees will report their proposed findings and recommendations to the Committee for its consideration.  Small Business Roundtable members will be kept apprised of all actions of the committee, subcommittees, task forces and panels in quarterly reports.

3.6
Members of the Committee may organize themselves into panels of particular areas affecting small business concerns.

DURATION

The Small Business Roundtable Charter shall terminate 2 years from the date of this charter unless terminated or renewed by the NAVAIR SADBU or Vice Commander NAVAIR.
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